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ACADEMIC AND PROFESSIONAL WRITING SKILL (MGSGO3)

QBJECTIVES OF THE COURSE

a_To develop writing skills, to learn to integrate writing and thought and to apply

the conventions of academic writing correctly.

b. To acquire the correct sense of format, syntax, grammar, punctuation and

spelling.
¢. To acquire concepts, principles and vocabulary of reasoning and argumentation

and use analysis, synthesis and evaluation to advance arguments.
d. To gain an understanding of discourse conventions ranging from structure and

paragraphing to tone and mechanics.

COURSE SUMMARY

Module 1: Process of Writing -10 hrs - Dr Sarita R
Module 2: Elements of Writing -10 hrs - Dr Subalekshmi GS
Module 3: Writing for Professional Purposes T -5 hrs - NK Sunil Kumar

Module 4 : Writing for Professional Purposes II - 5 hrs - NK Sunil Kumar

Evaluation 10 hrs - SR - 3hrs SL - 3hrs NKS - dhrs
Total 40 hrs
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Module-1:Structuring the Essay: Planning an essay- Brain-storming- Organizing and

outlining- Writing a thesis statement - Nature of supporting sentences - Writing
paragraphs structure of an essay,

Vocabulary for Writing: Selection of vocabulary- Abbreviations- Choice of
nouns and adjectives Appropriate verbs and adverbs- Conjunctions and
prepositions- Prefixes and suffixes- Synonyms Common errors,

Composing the Content: Writing introductions and conclusions- Ordering the
paragraphs - Proof-reading and editing- Finalizing the final draft

Module 2: Elements of Writing

Shaping Strategies: Discussions, persuasions and arguments- Comparison and
contrast- Cause and effect- Defining and classifying Problems and solutions

Mechanics and conventions of Writing: Punctuations, Use of articles,
Relevance of examples, Generalizations, Academic style

Module 3: Writing for Professional Purposes [

Writing Reviews: Reviewing books — Reviewing movies - Writing product

reviews Writing Case Studies

Writing Reports: Feasibility report, Progress reports, Evaluative reports

Module 4 : Writing for Professional Purposes I1

Surveys: Conducting surveys- Designing questionnaires, collecti "
ipti . ecting d 4
descriptive reports . Writing CVs Letter g data -Writing

Writing: Transmittal and Cover letters - Email

Writing summarics . Writing memos on writing blogs Etiquette in writing



Course Learning Outcomes

1. Demonstrate Proficiency in Written Communication:

® Produce clear, concise, and well-organized written documents that meet the
standards of academic and professional writing,

e Exhibit an advanced command of the English language, including grammar,
punctuation, and vocabulary, to enhance the clarity and effectiveness of their
written communication.

2. Understand and Apply Writing Styles:

e Identify and differentiate between various writing styles, including academic,
business, technical, and creative, and select the appropriate style for specific
communication contexts.

e Adapt their writing style to suit the needs and expectations of diverse audiences.

3. Conduct Effective Research:

e Utilize library and online resources to gather releyant information and data for
academic and professional writing projects.

e Apply critical thinking skills to evaluate and synthesize research findings in a
coherent and ethical manner.

4. Create Well-Structured Documents:

e Develop clear and logical organization in written work, including the use of
effective introductions, body paragraphs, and conclusions.

e Use appropriate formatting and document design principles for various types of
written documents, such as reports, essays, memos, and emails.

5. Develop Effective Presentation Skills:

s Apply effective techniques for creating and delivering oral presentations that
complement written work.

e Use visual aids and presentation software to enhance the impact of oral
communication.

6. Apply Ethical Writing Practices:
o Demonstrate an understanding of academic and professional ethics related to
writing, including avoiding plagiarism, maintaining confidentiality, and respecting

copyright laws. .
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Question Paper
Academic and Professional Writing Skills ~- MGSG03

Time : 11/4 Hours Total Mark: 30
SECTION 1
1. Imagine you are writing a literature review on a research topic. Explain what a

9.

literature review is and its importance in academic writing.

Identify and correct the spelling and grammar errors in the following sentence:
“Their is no garanty that the project will be finished on time.

You've just completed a draft of a research paper. Explain the steps you should
take in the revision and proofreading process to improve the papers quakity.

What are the prerequisites for learning academic writing?

Correct the following sentence by identifying and fixing the grammatical error(s):
"The manager him asked to submit the report next week.'

Discuss the genres in academic writing and their distinctive uses.

What are the features of a case study? Explain.

Explain the concept of subject-verb agreement in English grammar. Give an
example to illustrate the principle.

Briefly describe the key elements of a well-structured email for a job application.

10. What are the main features of a report?

(2x10=20)



|
,g_

SECTION 2
nummmmmm«mmmmumm.

English education and English language have done immense goods to
India, in spite of their glaring drawbacks. The notions of democracy and
self - government are the birth of English education, Those who fought and
died for mother India's freedom were nursed in the cradle of English
thought and culture. The west has made contributions to the East. The
history of Europe has fired the hearts of our leaders. Our struggle for
freedom has been inspired by the struggles for freedom In England,
America and France. If our leaders were ignorant of English and if they had
not studied this language, how could they have been inspired by these
heroic struggles for freedom in other lands? English, therefore, did us great
good in the past and if properly studied will do immense good in future,
English is spoken throughout the world. For international contact in our
commerce and trade, for the development of our practical ideas, for
scientific studies, English is indispensable " English is very rich in
literature”, our own literature has been made richer by this foreign
language. It will really be a fatal day if we altogether forget Shakespeare,
Milton, Keats and Shaw.

Questions

1. Suggest a suitable title.

2. Explain the meaning of the words written in bold and make a
sentence on those words,

3. Make a precis of the paragraph in 60-80 words.

Explain the relevance of the topic.

5. Write a short on the importance of English education and the English
language.

-

(2x5 = 10)




MARK LIST OF 2022 STUDENTS

:IE} Candidate Code [Name Test 1 Test 2 Signature

1. | 15622118001 |AATHIRAVS 18 7 PodrlS.

2. 15622118002  |AKASH.G.M 16 B o) oldw

3, 15622118003 |AKSHARA S P 17 9 Wi

4. 15622118004 |ANUJAS, 18 8 (h;n,

5. 15622118005 |[BHAGYABS 19 7 Rhay IS

6. | 15622118006 |GOPIKA MUKHESH |17 9 (oM
3 15622118007  |JESNA MARY 16 9 T |
8 | 15622118008 |JYOTHIKA SURESH |20 9 ;Sﬂr

9, 15622118009 mgiﬁfﬂl 18 9 (ML

10. | 15622118010 |MEENUR 19 7 f,m_@_

11. 15622118011 NITHIN KANTHS |17 9 l‘rg_'l_l_g_

12. | 15622118012  |REVATHYR 18 7 D e i
13. | 15622118013  |SANOJR SAJI 15 7 <

14. | 15622118014  |SREEDHIN SURESH |16 8 :$.

15. | 15622118015 [SREELEKSHMIS |18 7 )

16. | 15622118016  [SUNITHRA S.SUNIL (17 7 Yoo
17. | 15622118017 ':féﬁ:ﬁ?’“ 17 8 ‘3‘:;_’-.

18. | 15622118018 [ABHISM 15 8 o

19. | 15622118019  [ABHIJITH. RS 16 7 ~oRl
20. | 15622118020 |AJAYSHANOJ |17 g7 FE |

\
Dr, SARITA R.
Al E Bl

M.G. COLLEGE, TRIVANTRUM



21. 15622118021 |AMAL S 17 8 M

22. | 15622118022 |ANAGHADEVKS |15 7 %W
23. | 15622118023 |ARCHANAMS 18 6 Sevchana £
24, 15622118024 |ARSHAS.S 18 9 &_

25. | 15622118025 |ARUNA KRISHNAN (15 7 4.

26. | 15622118026 |BHAVYA SUNIL 17 6

27. | 15622118027  |CLEVIN RAJU 18 6 QQ

28. | 15622118028 |DEVIKALM |16 7 %&L
20. | 15622118029  [DEVIKASUNILR (17 6 D ernle-eai]
30. | 15622118030 |EVANABYPAUL |19 10 ‘

31. | 15622118031 |GOKULGS 16 6 C%‘

32 | 15622118032 |GOPIKA GANESH. A (17 g .
33. | 15622118033  |[KARTHIKA JAYARAJ |16 : Kavothkal
34 | 15622118034 |KRISHNANUNNIAS (17 5 S

35. | 15622118035 |NANDHANABS  [16 7 NN

36. | 15622118036 |NAVAMIKRISHNA |17 5 WL

37. | 15622118037 |NAVAMIV 16 8 _%L '

38. | 15622118038  [NIDHIJAM.JOY |17 9 Y

39. | 15622118039  [NIKHILMR 15 5 N R
40. 15622118040 Ei’:gﬁEKSHA 16 7 t nr-ﬂr:_kt‘*-
41. | 15622118041 |RASNARAJESH |16 8 C:;Zﬂ:
42. | 15622118042 |SD GOWRI 17 9 %
43. | 15622118043  |SAIPOOJASP 16 6 <
44, | 15622118044 |SAJITHAA 17 5 A<
45. | 15622118045 |[SAMANUAYA SN |14 7 gt,:gg/ o |




46. 15622118046  |SOORAJS.R 15 7 gﬁr__,,aj;t,_
47. 15622118047  |VEENA DEVIB 17 8 \ /e
48. | 15622118048  [VISMAYAS 16 8 /S
49. | 15622118049  |ARSHASA 16 6 CXIH
50. | 15622118050 EIDH' KARTHIKA M43 7 Nty
51.| 15622118051 3:2:505;‘“‘“ 16 8 @
52. | 15622118052  |SREELEKSHMI P.R {19 9 Dotk
53. | 15622118053  |ATHULYAV 16 8 _Q% ony
54 15622118054  |JIJEEV MOHAN 17 F, 50
55 | 15622118055 |TIYAVS 17 6 -4V

e

Dr. SARITA R.
HEAD OF THi  EPARTME
LEPAR el T OF sG:!GLDg'rT'

M.G. CULLEGE, TRIVANDRUM



juawyindag

5il 1._1un__u:.:n_ 104DU|pI00]) 254N03 Slmi° PR2H

iwnyppubuy WA 40 Jpwmy [1ung YN HYys 4 P2gS 1Q

A

% £G-TLOT YV3IA U_me__u{u{ dHLl ONIYNAd

L WYYNdYHINYNYANYIHL ‘'393770D IHANYD YALYHYW 'ADO0T0ID0S
40 INIWI¥Yd3A IHL A8 A3LDONANOD (£09SOW 30D 3ISYNOD) .TTIAS
ONILIYM TYNOISSId0Ud ANV JINIAVYIY. NO ISYN0OD NO - ddv JHIL
Q3137dW0OD ATIN4dSS3IDONS SYH TNYd AGY NVA3 145 LVHL 31411430

TNY¥d A9Y NYAT

AD010I120S
40 ININLYVYd3A

J1VOI4d11d43D







The Department of Sociology Conducted an Add - On Course on “Academic
and Professional Writing Skill"(MGSG03). The Program was inaugurated on
5th August 2022 from 1:30pm to 3:00pm. 6th August onwards the classes
started. The Course was inaugurated by Principal Dr VM Anandakumar and the
course coordinator Shri NK Sunilkumar and Head of the Department Dr Sarita R
and Dr Subalekshmi GS expressed their views on this occasion about the
course. The classes were taken by all the three faculty members Dr Sarita R (10
hrs), Dr Subalekshmi GS (10 hrs) and NK Sunilkumar (10 hrs). 66 Students
attended the course. The programme gave students a platform to understand the
importance of Writing Skills and acquire the knowledge of grammar, punctuation,
format etc... They also gain the knowledge of principles and vocabulary of
reasoning and argumentation and understand the discourse conventions ranging
from structure and paragraphing to tone and mechanics. All the students

completed the course successfully.
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