
Notice 

The P.G department of English is planning to conduct an Add on course English 
for career from August 2022 onwards. Students who are interested please 
contact the course co-ordinators Vani Jyothi and Aparna .R. Menon, Dept of 
English. 

Dr. VIDYA RAJAGOPAL 
Ansoclate Professor and Head 

P.G. Dept. of Englsh 
Mabatman Gandhi College 

Reoearch Guide, University of Kerala 
Thiruvannnthapuram 



MAHATMA GANDHI COLLEGE, TRIVANDRUM 
DEPARTMENT OF ENGLISH 

ADD ON COURSE ON 

ENGLISH FOR CAREER 

Interested students please contact Department of English 

hIRINGNN 

SEA 

EE 
COURSE DURATION: 30 HOURS. 

From August 2022 onwards 



ADD- 0N COURSE: ENGLISH FOR CAREER 

Module1 

Phonctics and Phonology 

Module 2 

Elemcnts of Phonology- pitch, intonation, stress, accent 

Listening and Spcaking Skills 

No. of instructional hours per week: 2.5 (Total :30 hours) 

Building up interpersonal skills- confidence building measures through speaking 

Module 3 

SYLLABUS 

exerciscs- Interview skills- Grammar for effective spcaking 

Busincss Writing 

Reports, CVs and resumes, letters, job applications, memos, notices, minutes 
Grammar for effcctive writing 

Module 4 

Corporate communication 

Roleplay, Presentation, Group Discussion- Body language 

Dr. VIDYA RAJAGOPAL 
Associate Professor and Head 

P.G. Dept. of English 
Mahatma Gandhi College 

Research Guide, University, of Kerala 
Thirnvananthnpuam 
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I. 

Mahatma Gandhi College, Thiruvananthapuram 
ADD-ON COURSE: ENGLISH FOR CAREER 

Answer all questions. 

1. Mark the stress of the following words: 

II. 

Max marks : 25 

a. examination b. photo c. teacher d. musician e. college 

2. Prepare the minutes of a shareholders' meeting in a company. 

3. Which are the consonant sounds in English? Give an example each. 

Answer the following : 

(3x5 = 15 marks) 

4. Prepare a cover letter and resume for applying for the post of Executive 
Chef in a reputed restaurant. 

(1x 10= 10 marks) 
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CERTIFICATE 
OFCOMPLETO N 

THIS CERTIFICATE IS PRESENTED TO 

Nandana AR 
for successfully completing the Add on course, English for Career (2022-23). 

offered by the Department of English, Mahatma Gandhi College. 
Thiruvananthapuram 
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Register of Attendance and Fees for the Month of 
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Register of Attendanee and Fees for the Month of 
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Register of Attendance and Fees for the Month of 

Navemi Ns 

NAME 

Krihns Ssusbo 
Albin Saothosh 
Akoike DP 
Devu A:s 
Nohe Vs 

Anabamen DP 
Abhishe VK 

Neese A:K 
Nadae Ba H 

No. PRESENT DAILY 

No. on roll at the begining of the lonth 
No. adunitted during the nonth 

No. left during the month 

Cluss Teacher 

No. on roll ut the end of tlhe ODth 

FN. 
A.N. 

PERCENTAGE 

Days 

Eng 
Date 1|2345 6 

laxt 

- 89 10||i1213|14|1s|1617 

VxaxaX 

"Total School Days 

XxxxX 

Average No. on roll during the nont) 
Averngc Attendanee 

a 

Inspecting Officer 

X 

X 

s19 2021|2223|24/25 26 27 2829 3031. 

X 

X 

x 

X 

X 

X 

X 

X 

X 

X 

X 

XxxaX 

X Xxax 

aax 

Dr.vDRACOPAL 
Assocqate Pipfeso and (lead 

PG. peptdnglis 
Natatha Gabdi Colltge 

IRestart (GudeUdivdraity d Kea 
THirntvaanhpurt 

('urrent fees collected 
Arrear fees colleccted 
'ine 

axx 

"Total 

Standard 
Tutio Iee 

Iecs 

Speial 

Tres Tine 

Balee of curreut fee due 
Balanee of urrear fec due 
Balance of fine due 

Totl 

Head \aster 



Google 

Thiruvananthapuram, Kerala, India 
Unity Tower, 4th, Mahatma Gandhi College - Main Block, Sree Nagar, 
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Add-on Course(2021-22): ENGLISH FOR CAREER 

REPORT 

The Add-on course offered by the Department of English, Mahatma Gandhi College 

titled,English for Career, was formally inaugurated on 12 August 2022. Principal, Dr 

V.M.Anandakumar presided over the function. DrChitra V.S, HoD in-charge delivered 

thewelcome address. The inaugural session was handled by Sri Renjith Babu(Senior IELTS 

Trainer, SantamonicaPvt Ltd, on the topic English Language for SelfEvolution'. 

70 students from our various UG programmes enrolled for the course. The classes 

were conducted as 30 minute sessions, during zero hours on weekdays. The course focused 

on enhancing the language skills of students with special emphasis on career. Certificates 

were provided to the students on the successful completion of the course. 

D: ViDYA RAJAGOPAL 

Associate 
Professor and Head 

P.G. Dept. of 
English 

Mahatma Gandhi College 

Research Guide, 
University of Kerala 

Thiruvananthapuram 
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